ZION LUTHERAN SCHOOL
2018 - 2019
REGISTRATION FORM
PRESCHOOL TWO’S
Two-Year-Old Preschool: Your child must be 2 years old by August 1, 2018 to register.
PLEASE PROVIDE A COPY OF YOUR CHILD’S BIRTH CERTICATE & IMMUNIZATION RECORDS

Child’s Name
(Last)

(First)

(Middle)

What do you wish for your child to be called at school?
Male

Female

Birthdate

Church Membership

Has your child been baptized?

Legal Father

Employer

Legal Mother

Employer

Status of Parents’ relationship
( ) Married
( ) Divorced

( ) Widowed

( ) Never Married

Alternative Family Information (step-parents, adoptive parents, guardians, etc.)
Does the child live with both Legal parents?

( )Y

( )N

If no, please explain
Current Mailing Address
City

State

Zip code

Home Phone
MOM Work Phone

DAD Work Phone

MOM Cell Phone

DAD Cell Phone

Cell Phone Provider

Cell Phone Provider

Email Address Mom

Email Address Dad

Are you enrolling any other child in our school?

YES

If Yes, which Class?

PS2

PS3

NO
PS4

Will you be carpooling with another family?

OMWPK

YES

Kind

NO

Did your child attend Preschool last year, if so where?
Does your child have any Allergies? If YES please List:
Please list other children in your household:
Name

Age

Name

Emergency Contact: Name:

Age

Phone:

Relationship:
Your child will be assigned to a class by no later than mid-July. Their teacher will be calling in mid-August to set up a
time for you and your child to visit their classroom.

OVER
1

Please check session time and days enrolling:
Half-Day 8:00 – 11:00
M

Full Day 8:00 – 3:00

T

W

TH

F

Your child will be assigned to a class by no later than mid-July. Their teacher will be calling in early to midAugust to set up a time for you and your child to visit their classroom. If you intend for your child to be in our
Extend Care Program during either the 2018 summer program and/or the 2018-2019 school year program you
must complete separate registration forms. Admittance in those extend programs will be based on registration
date. Thus, sign up early!
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Parent Authorization
1. I authorize the school to release information about my child for further education and/or
treatment.
( )Y
( )N
2. I authorize the school to act in case of illness or injury if I cannot be reached.
( )Y
( )N
3. I authorize the school to use pictures which include my child.
( )Y
( )N
4. I agree to have my name and phone number included on the parent roster.
( )Y
( )N
5. I agree to allow my child to take supervised trips to other areas of the church building and
grounds with a teacher or teacher’s assistant (chapel, back yard).
( )Y
( )N
6. I agree to allow teachers or staff to apply antibiotic ointment to minor cuts and scrapes.
( )Y
( )N
7. I have read and agree with the Behavior Policy.
( )Y
( )N
8. I have read and agree with the Bullying Prevention Policy.
( )Y
( )N
9. I have read and agree with the policies and procedures as outlined in the Parent Handbook.
( )Y
( )N
Parent Signature

Office Use Only. Parents: Do NOT fill out this section.
Registration Fee $150.00 before April 1st/$175.00 after April 1st
Date Application Received
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Check number

Scripture Instruction in the Classroom
Thank you for your interest in our school. Zion Lutheran School has an admissions policy that opens the
school to families who are spiritually like-minded, who are supportive of our philosophy, objectives, and
standards of education, and whose children meet our enrollment standards. Our purpose is to serve
families who desire not simply a private education, but a distinctly Christian education for their children.
Before applying for admission to our school, please read the Zion Lutheran School handbook provided
in the enrollment packet. The handbook will introduce you to many of the school’s policies, procedures,
and expectations for both parents and students.
The first several pages of the handbook explain our religious purpose, mission, and beliefs. Zion
Lutheran School is a ministry of Zion Lutheran Church, which is a member of the Lutheran—Church
Missouri Synod. As a member congregation (and its associated school), we believe, teach, and confess
without reservation the doctrines (teachings) of God’s Word (the Holy Scriptures) and practice them in
every area of our school ministry.
For example, if a question regarding biblical lifestyles arises in chapel or in your child’s classroom, the
pastor/teacher will answer from a biblical viewpoint consistent with our mission and belief statement. If
your beliefs and lifestyle choices are not in agreement with our beliefs, the teacher’s answer may create
conflict in your child’s heart and mind.
You may learn more about our biblical teachings through our church website (zionseymour.org) and
especially through the LCMS website (lcms.org). You may also contact Zion’s pastor for more
information or to discuss any concerns that you may have about our teachings.
Biblical principles are integrated into all subject matter taught at our school. Our staff is committed not
only to academic excellence, but also to teaching students how to apply the truths of God’s Word to
every aspect of life. If you are supportive of the teachings as outlined above and on the websites
referenced, our school will complement the beliefs and ideals your child is taught at home. We look
forward to partnering with you to educate your child in God’s truth.

I (we) understand it is a privilege to send our child to Zion Lutheran School and we shall support
the principles, practices, and educational policies of the school in every way.
Parent Signature_____________________________________________Date_____________
Parent Signature_____________________________________________Date_____________
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ZION LUTHERAN SCHOOL DISCIPLINE POLICY
Behavior Management Policy
This policy has been written in order to promote the good health of children in our care.
We aim to teach children to behave in socially acceptable ways and to understand the needs and rights of others. The biblical
worldview that guides the management of behavior exists with the program of Zion Lutheran School.
Methods
 We require all staff, volunteers and students to provide a positive model of behavior by treating children, parents
and one another with friendliness, courtesy and Christian care.
 We familiarize our staff with Zion Lutheran School’s behavior policy and its guidelines for behavior.
 We expect all involved in our ministry—children, parents, staff, volunteers and students—to keep the guidelines,
requiring these to be applied consistently.
 We work in partnership with the children’s parents. Parents are regularly informed about their children’s behavior
by their child’s teacher. We work with parents to address recurring inconsiderate behavior, using objective records
to help us understand the cause and to jointly decide how to respond appropriately.
 All behavior logs are considered confidential information.
Our Practice
 We organize the learning environment so that it has a positive impact on behavior in terms of space, access and
choice of activities.
 We take a positive and consistent approach towards managing children’s behavior.
 We recognize that every child is unique and handle issues of behavior in ways appropriate to the child’s stage of
development and level of understanding. This may include “time out” which is a time when the child is temporarily
deprived of group interaction. If necessary, students who continue to disrupt the class will be referred to the
director. Parent cooperation is expected.
 We encourage children to be aware of Zion Lutheran School rules and procedures.
 We establish clear expectations and boundaries for behavior, appropriate to the children’s level of understanding.
 We give simple and clear instructions to the children and explanations are given of why something should be done.
 When behavior is unacceptable or causing harm, corrective language may be used.
 We record all significant incidents relating to behavior.
 We identify and implement strategies that encourage positive behavior.
 We deal with negative behavior at the earliest opportunity.
Encouraging Positive Behavior
 We use praise specifically related to the children’s actions or behaviors.
 If appropriate, we refocus the child’s attention on another activity.
 We focus on activities and routines to encourage sharing, negotiation, and cooperation.
 We encourage responsibility in caring for others and our school building.
 We encourage positive behavior through play and learning activities.
 We model appropriate behavior in different contexts.
 We draw up rules based on the Ten Commandments (Exodus 20:1-17).
 We demonstrate that the child is a forgiven sinner even when behavior is adverse.
 We discuss with children acceptable behavior for all areas of learning and experience.
 We encourage children to use words to express dislikes or feelings.
 We help the children to develop assertive strategies to challenge bullying.
 We support the children to solve conflicts with other children.
 We support children’s self-esteem by enabling them to be successful in play experiences and activities.
 We take the opportunity throughout the day to promote children’s self-worth through giving attention and praise.
Strategies
 We expect all staff, volunteers and students to use positive strategies for handling any inconsiderate behavior.
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 We ensure that there are enough popular toys and resources available so that children are meaningfully occupied
without the need for unnecessary conflict over sharing and waiting for turns.
 We acknowledge considerate behavior such as kindness and willingness to share.
 We support each child in developing self-esteem, confidence and feelings of competence.
 We support each child in developing a sense of belonging in the classroom, so that they feel valued and welcome.
 We avoid creating situations in which children receive adult attention only in return for inconsiderate behavior.
 We do not use techniques intended to single out and humiliate individual children.
Procedure for Dealing with Unacceptable Behavior
Behaviors considered to be unacceptable are:
Physical abuse—including biting, hitting, punching, pinching, scratching, kicking and pushing
Verbal abuse—including racist or sexist remarks, name calling, and swearing
Bullying—defined as persistent name calling, minor harassment (such as taking things, toys, etc. away from someone) and more
major incidents involving physical violence or a group of children picking on one child
Spitting
Screaming or shouting inside Zion Lutheran School
Damaging the property of others or of Zion Lutheran School
Lack of respect for caregivers
Any unacceptable behavior by a child will be dealt with by the Zion Lutheran School staff in the following way:
 An immediate verbal response to the action shall be given.
 A gentle explanation to the child as to why the behavior was unacceptable shall be given.
 If unacceptable behavior persists, the child will be withdrawn from the group for a short period.
 If necessary, a child may be taken to another room to calm down.
 Parents will be informed if we feel that a child’s behavior is particularly worrying.
 Consistency in behavior management is encouraged amongst parents and staff.
Zion Lutheran School staff will work together with parents to promote desired behavior.
 The first time an unacceptable behavior occurs, a letter or E-mail will be sent to the parents with a copy of the
behavior policy and any other policy pertinent to the situation at hand.
 The second time an unacceptable behavior occurs, the parent will be called to pick up the child from school and a
conference with the parent, teacher, and director will be scheduled.
 The third time unacceptable behavior occurs, the parent will be called to pick up the child and the child will be
suspended for the next three school days.
 Should any further unacceptable behavior take place, the child will be evaluated for appropriate disciplinary action
to be taken, up to and including withdrawal from the school program.
 For each occurrence of unacceptable behavior, a record will be kept.
Rough and Tumble Play
Young children often engage in play that has aggressive themes such as superhero and fantasy play. Some children appear preoccupied with these themes, but their behavior is not necessarily a precursor to hurtful behavior or bullying, although it may be
inconsiderate at times and may need addressing using strategies as above.
We recognize that teasing and rough and tumble play are normal for young children within acceptable limits. We regard these
kinds of play as social and not as problematic.
We will develop strategies to contain play that are appropriate for the children, understood by them, and with acceptable
behavioral boundaries to ensure children are not hurt.
We will make alternative suggestions to children who engage in fantasy play that goes against a biblical world view.
Hurtful Behavior
We take hurtful behavior very seriously. Most children under the age of five will at some point hurt or say something hurtful to
another child, especially if their emotions are high at the time, but it is not helpful to label this behavior as “bullying”. For
children under five, hurtful behavior is momentary, spontaneous and often without cognizance of the feelings of the person
whom they have hurt.
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We recognize that some young children behave in hurtful ways towards others because they have not yet developed the means
to manage intense feelings that sometimes overwhelm them.
We will help them manage negative feelings by offering support, calming the child who is angry as well as the one who has
been hurt by the behavior.
We help young children learn to empathize with others, understanding that they have feelings too and that their actions impact
others’ feelings.
We help young children develop pro-social behavior.
When hurtful behavior becomes problematic, we work with parents to identify the cause and find a solution together.

CHILD’S NAME

DATE OF BIRTH

PARENT/GUARDIAN SIGNATURE

DATE
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Zion Lutheran School
Receipt of Parent Handbook
My signature below certifies that I have read and understand the Parent Handbook at Zion Lutheran
School.
Furthermore, my signature certifies that I agree to abide by all of the policies adopted by Zion Lutheran
School. I also understand that failure to abide by these policies could result in the termination of care
for my child/children.

Parent Signature

Date

Parent Printed Name

Child’s Name
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Zion Lutheran School
Transportation Policy

We do not transport students at any time for any reason.
Parents are responsible for transportation to and from school.

I understand and agree with the Transportation Policy.

Parent Signature

Date

Parent Printed Name
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ZION LUTHERAN EXTEND CARE

Welcome to Zion Extend Care!
We would like for your child to bring in the following items for use in Extend Care:





A small photo of their self to put above their name on their coat hook.
If your child sleeps, we will need a small travel size pillow and blanket. (A beach towel is fine
too if you do not have a small blanket) Please put your child’s name on both items.
Please bring in a spare change of weather appropriate clothes in case of an accident or a spill.
We will be sending home some paper work that needs to be filled out and brought back in 30
days of your starting date. (Per Licensing guidelines for Daycare Ministries)

If you have any questions please call the school office at 522-5911. If there is no answer, please leave
your name and a phone number and we will return the call.

Zion Lutheran School Extend Care Staff
Chrissy Heiss, Principal
Zion Lutheran School
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Zion Lutheran School
Extend Care Application
All PS2 Families MUST Complete This Form

Child Information
Name:
Birthday:
Address:

Home Phone:
Any known food allergies:

Family Information
Mother
Name:
Address:
Home Phone:

Work phone:

Cell phone:

Email Address:

Employer:

Father
Name:
Address:
Home Phone:

Work phone:

Cell phone:

Email Address:

Employer:
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Responsible Persons
Responsible persons who may be called to come pick up my child in case of illness or other emergencies
when the parent cannot be reached, or who are authorized to bring/pick up my child.
Name:
Phone:
Name
Phone:
Name
Phone
I give permission for the staff at Zion Lutheran Extend Care to administer minor first aid to my child
and to obtain emergency medical care or dental treatment if I cannot be reached by phone to come for
my child. I understand I am responsible for any charges incurred.
Parent’s Signature:
Arrival/Departure
I understand that my child will be released only to the parent(s) or persons named. If anyone other than
the child’s parent is picking them up, please notify us with a phone call or note with the persons name
and pertinent information.

(Please initial)

Payment Policy
Billing rates are on a per day basis, but are charged on a weekly commitment. If your child is scheduled
for 5 days per week, you will be charged for 5 days per week. If your child is scheduled for every
Tuesday and Thursday, you will be charged for those days. You will be charged for the days you
commit, regardless if your child is not in attendance due to illness, vacation, work schedule changes, etc.
Note: During the summer program only, which runs from the end of May through the middle of August
(the Friday before school starts), you will be given “grace” days, depending upon how many days your
child is scheduled to attend. If your child attends 3 days, you will be given 3 “grace” days in which your
child can be absent and will not be charged; if your child attends 5 days you will be given 5 “grace”
days, etc. Please give extend care a weeks advanced notice if you would like to use these days.
*Statements are prepared every Friday. Your payment is expected the following Wednesday. Any
account over $200.00 could result in dismissal. Recurring problems with late payments could result in
the termination of your child’s care.

(Please initial)
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Rate Increase
Rates will not be increased more than once per calendar year. There may be a cost of living increase per
child each year, effective August 1st.
(Please initial)

Dismissal /Denial of Service
Your child may be dismissed or denied service for failure of the parent to complete all required
paperwork, for failure to pay fees (registration, weekly), if your account balance exceeds $200.00 , or
for persistent behavior by your child that is injurious to one’s self or to others.
(Please initial)

Termination of Services
Should you decide at any time to take your child out of Zion Lutheran Extend Care, you are required to
give a written 2 week notice. If you do not give a 2 week notice, you will be charged for the 2 week
period.
(Please initial)

Absence Policy
A 24- hour notice is appreciated if you know your child is going to be absent. Please call and notify us if
your child is absent due to illness.
(Please initial)

Registration Requirements
All children must be registered with the following paperwork completed before any child attends Zion
Lutheran Extend Care:
 Child Enrollment Application
 Up to date Immunization Records(a copy for our records)
 Parental Notice Form 49444



(Please initial)

Meals
Zion Lutheran Extend Care provides your child with lunch daily and an afternoon snack. Please notify
us in writing if your child has any food allergies. A Doctor’s statement will be needed for children with
special dietary needs resulting in bringing lunch/snacks from home.
 Breakfast: Children may bring in a breakfast from 6:30 am to 8:15 am
 Morning Snack: Is served at am
 Lunch: Is served at 11:30 am
 Snack: Is served by groups starting at 3:15 pm
If your child brings in a cup from home, please label it with your child’s name.
(Please initial)
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Naps and Quiet Time
There will be daily nap and/or quiet time for all children in our care. Nap time is from 1:00 pm to 2:30
pm.
(Please initial)

Reporting Changes
Parents are responsible for reporting any changes in address, phone number, employment, work hours,
or persons designated to pick up your child as soon as possible.

(Please initial)

Health
You will be informed of any significant occurrence of problems that may affect your child, including
health concerns, accidents, and exposure to communicable disease. You will be called to pick up your
child when symptoms of illness are present.
Some symptoms, which may prevent your child from attending Extend Care are:
 Vomiting
 Diarrhea
 Pink eye
 A temperature of 101 degrees or higher
 Communicable Diseases
If or when your child is put on medication that is to be administered by our staff, you will need to bring
in a signed statement with the medication with the following information listed on it:
 Child’s name
 Medication name
 Dosage
 Time of Administration of Medication
 Reason for Medication
We must have this information on file, or we will not be able to administer the medication. This is a
requirement of the State in case an emergency person should have to be called. Then, the correct
information can be relayed to this person.
(Please initial)
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Parents Notice: 49444
I understand that Zion Lutheran Extend Care is a daycare ministry. I understand that this daycare
ministry is not licensed under the laws of Indiana. However, I understand that this daycare ministry
complies with the State rules concerning sanitation and fire safety for primary use of the structure in
which it is conducted. I understand that it is my responsibility to ensure that the nutritional and health
needs of my child are met while my child is at the daycare ministry.
Signature of Parent or Guardian

Name of enrolled child

Date

This notice does not absolve a day care ministry from liability for injury to a child while this child is at
the daycare ministry if the cause of the injury is negligence or intentional wrongdoing on the part of the
daycare ministry or an employee of the day care ministry.
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ZION LUTHERAN EXTEND CARE
DISCIPLINE/GUIDANCE POLICY

Provider Name

Zion Lutheran Extend Care Staff

It is very important a child’s development is nurtured through caring, patience and understanding.
However, while caring for children, I may have to respond to your child’s misbehavior. Biting, hitting,
spitting, hostile verbal behavior and other behaviors which will hurt another child or staff member are
not permitted.
In response to these behaviors, I will not use:
 Threats or bribes
 Physical punishment, even if requested by parent
 Deprive your child of food or other basic needs
 Humiliation or isolation
In response to misbehavior, I will:
 Respect your child
 Establish clear rules
 Be consistent in enforcing rules
 Use positive language to explain desired behavior
 Speak calmly while bending down to your child’s level
 Give clear choices
 Redirect your child to a new activity
 Move your child to a time-out chair for no longer than one minute per year of your child’s age, if
necessary
If your child’s behavior is very disruptive or harmful to himself or other children and staff, I will discuss
the issue with you privately. If the situation can be resolved, the child may remain enrolled. If we are
unable to resolve the issue, you may be asked to make other child care arrangements.
As a parent, you may have some concerns or wish to offer suggestions. Using the lines below, we may
modify the above plan with agreed upon suggestions.
Child’s name

Date of Birth

Additional techniques to be used with my child:

Parent/Guardian Signature

Date
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